This manual is intuitive as our software, is enough to observe the images to understand as to use best of
and the more efficient form. The screens follow the logical order of the presentation them tools in the

interface of each software.

Descriptive

Suite of 6 programs integrated in an only interface to organizes the work of internal training or it
goes consultant to your clients. With him it is possible to organize the whole work of training in a
practical way and structured independent of the type of segment of performance of your company
or rendered consultant. He offers tools for Plan of Training, Briefing, Reports, Evaluations, Actions

HANDCASE

TRAINNING
USER MANUAL

be her Proposed and the tool of Expenses. In english.

1.0 - For all models with Palm System (ram 54 KB)

Install

Just unpacking the zip on the desktop and give a double click the file Trainning.prc the tool installation of
your Palm will open showing the file being synchronized, synchronize and ready.
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You recognize by the icon on the side. LL'ﬂ
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Expenzes
EBriefing
Reports

Evaluations

Propozal Actions
HAHDCASE Tearns

Here you choose the tool you wish to use.

Tips
Bazic Help

Before add any information, access
first all tools. know they and as
they interact between itzelf and as
its rezources and tools function.
Cnly starts them for adding
inforrmations that to need.

I all thee toals to access for the
piages are enough to use the
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Here Basic Help, access by icon "i" top of the start screen.
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Menu default, simply copy and paste from other tools in the Trainning information and vice versa.
Note: You may copy of your Palm Memopad of all the information and place on the Trainning and copy and
paste it in Memopad to use from the Palm Desktop.

Add a new Teamn here.

Taadd how rmany tearns wants, itis
enaugh to add the name of the

Tearmn or to relate names of the
peaple to the title of the Teamn.

Eg. Tearn Extra - Fabio, Saul, Rupert
Available in the List and Tools.

Tearn - Marmes
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Here you add and see in the list, individuals and teams.

Trainning Plan List g Trainning Plan

Title Priarity
Trainning Plan -
Titla
Cibjectives
Priority

bt Steps Tao arganize
Surnrnary To drift

To develap
Topropoze
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Here you prepare and organize the training plan.

Brieﬁng List Add Briefing

M Title Chjective

organize the briefings.

Add Briefing

Title Title

Ohbi. Mote Obj. Mote
- Togenetate - Dafine Therne

ldea O Kwillbaused |Obiectives - Defines Objectives

Understanding - Understand Ideas
Selection - VYote the ideas
Ewaluation - final Definition

(=)0 (=)0 Here you prepare and
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Here you prepare and organize their reports.

Hdd Evaluation ik Hdd Evaluation ik

Title
Analyzed Stage
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Add Evaluation [k

Title

Analyzed Stage

Cate [rate

Title

Crate
Cornrnercial Perforrmance
Adrniniztration Perforrmance
Market Action Performance
Tearn Perforrmance
Lagistics Perfarrnance
Production Performance
Strategies Performance
Exports Performance

Analyzed Stage

hd

(<)==
Add Evaluation [y

Title

Analyzed Stage

Crate

Exports Performance
Irnports Performance
Attendance Performance
Market Perforrmance

Casts Performance
Investrients Perforrance
Practiced Prices Performance
Products Performance

Products Performance
Services Performance
Swstemns Performnance
Marketing Performance
Perforrnance for Departrent
Ferforrnance for Section
Perforrnance for Unit

*| | Technalogical Performance

Services Performance
Sweterns Performance
Marketing Performance
Perfarrnance for Departrient
Perforrnance for Section
Ferforrnance for Unit
Technological Performance

*| |aeneral Performance
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Here you prepare and organize their Evaluations.

Proposal Actions List kg Add Actions

Action Actionsz
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Here you prepare and organize the actions to be proposed.



Eupenses List Hdd Expense Hdd Expense

Source +t Source Source
Twpe = L] Favrnent
$ O Reembolsoda % =rnbolzada
Dretails Dretail| Rient
Fax: and Internet
Tickats
Proclarmations b
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Fldd Expense Add Expense
Source Source
Twpe|Proclarnations  # Twpe|Investigatar +
Snack Services of Third
3 i =rmbolzada F Adisurnment =rnbolsada
DetaillHotel Detaill Taxes
Copies Carnmmizsion
Tall Freelance
Lawyer Costs Weekly Fee
Inwestigator Manthly Fes
Serwvices of Third Craily Fee
Adjournrment + Wages
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Here you organize the costs incurred by you for training.

Any problem with the Software please contact HANDCASE suporte@handycase.com

Access:
www.handycase.com/eng
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